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Introduction
With the Platinum Youth Achievement Award, you’ll have the chance to build 
your skills by taking the lead and creating opportunities for others to learn. 
Through this award, you will complete five challenges, following the Plan-
Do-Review stages for each. You will gather evidence for every challenge you 
complete and organise it into an overall Platinum portfolio of evidence.  
Below is an overview of your challenges:

Challenge 01: Personal Development Plan
Time: Approx 20 hours
Research and create a Personal Development Plan that outlines your skills, 
experience and goals.

Challenge 04: Progress Evaluation
Time: Approx 20 hours
Create a progress evaluation that reflects on your learning from the  
previous challenges.

Challenge 05: Presentation
Time: Approx 20 hours
Prepare and deliver a presentation about what you have learned through 
your award experience.

Challenge 02: Training
Time: 30+ hours
Undertake training to build the 
knowledge and skills you need for 
your placement(s).

Challenge 03: Placement(s)
Time: 60+ hours
Complete one or more placements 
that allow you to deliver learning 
opportunities for others. 
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Challenge 01 – Personal Development Plan 

In this challenge, you will research and create a Personal Development Plan.  
To do this, you’ll need to think about your past experiences, your skills and your 
immediate and long-term goals. Creating this development plan should help you 
decide what opportunities will be right for you in Challenge 2: Training  
and Challenge 3: Placement(s).

Personal Targets
1.	I will reflect on my past achievements and outline my learning journey so far.
2.	I will identify my personal strengths, skills and interests.
3.	I will identify my personal goals, both short- and long-term.
4.	I will identify one or more suitable placements that will enable me to create and 

deliver opportunities for others to learn.
5.	I will consider the knowledge, skills and experience required for my proposed 

placement and will identify training opportunities that can fill any gaps in these.

PLAN

DO

As you complete this challenge, you will need to gather evidence of the research 
you’ve undertaken and the work you have done to meet each of your personal 
targets. This evidence could include things like:

	Personal notes and reflections
	Photos
	Certificates
	Drawings or idea maps
	Skills audit
	Flyers or promotional materials for the training opportunities you considered
	Flyers or promotional materials for the placement(s) you considered

No matter what other evidence you choose to add, you must also include a clearly 
labeled final copy of your Professional Development Plan and make sure that it 
meets the personal targets listed above. 

Organise all your evidence for this challenge into a collection labeled ‘Challenge 1’, and 
add it to your overall Platinum portfolio of evidence.
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Challenge 01 – Personal Development Plan (cont.)

What did you learn about yourself by creating your personal development plan?

Are there any steps in your development plan you are unsure of? What are 
some things you can do to help you feel more prepared?

What did you find most difficult about creating your development plan? How 
did you work to overcome this difficulty?

Has creating your development plan helped you to discover any new 
opportunities or think differently about the future?

REVIEW
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Challenge 02 – Training

Describe four things you hope to learn or be able to do as a result of this 
training (these will be your personal targets):

1:

2:

3:

4:

Describe the training you will undertake:

In this challenge, you will complete at least 30 hours of training to build additional 
skills, knowledge and experience that will help you in your placement. The type of 
training you choose will depend on the goals you outlined in your development plan.

You can choose! You can complete your training hours before you start your 
placement or, if you want, you can choose to work on Challenge 2: Training and 
Challenge 3: Placement(s) at the same time (for example, taking part in training 
during one half of the week and attending your placement during the other).

PLAN
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DO

As you complete this challenge, you will need to gather evidence of the training you’ve 
undertaken and the work you have done to meet each of your personal targets. This 
evidence could include things like:

	Information on the aims and outcomes of the training
	Copies of your notes
	Sessions or course evaluations
	Certificates you have earned

You may find that you have a large amount of evidence for this challenge. You don’t 
need to include everything. Instead, select the pieces of evidence that best highlight 
your work on this challenge and include them in a collection labeled ‘Challenge 2’. 
Then, add this collection to your overall Platinum portfolio of evidence.

Challenge Time Log
Use the space below to record and track any time you spend working on your 
challenge. Along with this log, you’ll need to create a portfolio of evidence that 
shows what you’ve done and achieved. When your challenge is over, you’ll also give a 
presentation that shares the work you’ve done through your Platinum award. You’ll 
learn more about building your portfolio of evidence and preparing your presentation 
in the upcoming sections.

Challenge 02 – Training (cont.)

Date Time spent 
(hours) What did you do?
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Date Time spent 
(hours) What did you do?

TOTAL HOURS:
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Reflect on your personal targets for this challenge. How have you achieved 
each of them?

REVIEW

What did you find most difficult during your training? How did you work to 
overcome this difficulty?

What skills, knowledge or experience did you gain by undertaking this training? 

I completed hours of training

Challenge 02 – Training (cont.)
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Challenge 03 – Placement(s)

In this challenge, you will complete at least 60 hours in one or more placements. 
During your placement(s), you will practice the skills you’ve built through your training 
and will have the chance to create and deliver learning opportunities for others. 

You can choose! You can complete one extended placement or several shorter 
ones to meet the necessary hours for this challenge. If you choose to do more 
than one placement, make sure you include details from all of your experiences 
in the sections below and in your portfolio of evidence.

PLAN

Describe four things you hope to learn or achieve through your placement 
(these will be your personal targets):

1:

2:

3:

4:

Describe the placement(s) you will undertake:
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DO

As you complete this challenge, you will need to gather evidence of your overall 
learning and achievement in your placement, as well as your work towards each of 
your personal targets. This evidence could include things like: 

	Completed lesson plans
	Personal notes or reflections on sessions
	Materials you created (handouts, presentations, etc.)
	Participant feedback/evaluations for sessions that you delivered
	Photographs from sessions (if you have photo permissions)

You may find that you have a large amount of evidence for this challenge. You don’t 
need to include everything. Instead, select the pieces of evidence that best highlight 
your work on this challenge and include them in a collection labeled ‘Challenge 3’. 
Then, add this collection to your overall Platinum portfolio of evidence.

Challenge Time Log 
Use the space below to record and track any time you spend working on your 
challenge. Along with this log, you’ll need to create a portfolio of evidence that 
shows what you’ve done and achieved. When your challenge is over, you’ll also give a 
presentation that shares the work you’ve done through your Platinum award. You’ll 
learn more about building your portfolio of evidence and preparing your presentation 
in the upcoming sections.

Challenge 03 – Placement(s) (cont.)

Date Time spent 
(hours) What did you do?
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Date Time spent 
(hours) What did you do?

TOTAL HOURS:
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REVIEW I completed total hours with my placement(s)

Reflect on your personal targets for this challenge. How have you achieved 
each of them?

How did the training you undertook help you to plan and deliver sessions in 
your placement?

What did you find most difficult about your placement? How did you work to 
overcome this difficulty?

What did you enjoy most about your placement? 

Challenge 03 – Placement(s) (cont.)
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Challenge 04 – Progress Evaluation

In this challenge, you will reflect on your Platinum award experience so far and will 
create a detailed progress evaluation. This progress evaluation will help you review 
everything you’ve done and reflect on what you have accomplished, what you have 
learned and what you can improve for next time. Make sure you consider all the 
previous challenges in your evaluation: Challenge 1: Personal Development Plan, 
Challenge 2: Training and Challenge 3: Placement(s).

Personal Targets
1.	I will describe how creating my personal development plan helped me consider my 

goals and identify a pathway for achieving them. 
2.	I will describe how my training helped me to fill the gaps in my experience, 

knowledge and skills.
3.	I will describe how my placement(s) helped me to develop my existing skills and 

build new ones.
4.	I will reflect on my overall experiences in the Platinum award so far and describe 

how it has contributed to my learning journey and how it will help me in the future.

PLAN

DO

As you complete this challenge, you will need to gather evidence of your review 
process and the work you have done to create your Progress Evaluation. This 
evidence could include things like:

	Witness statements or testimonials from colleagues, employers, youth workers, 
teachers, etc.

	Feedback from participants and their teachers or parents
	Personal notes and reflections

No matter what other evidence you choose to add, you must include a clearly 
labeled final copy of your Progress Evaluation and make sure that it meets the 
personal targets listed above. 

Organise all your evidence for this challenge into a collection labeled ‘Challenge 4’, and 
add it to your overall Platinum portfolio of evidence.



Reflecting on Skill Development

I set my own goals and broke down big objectives into smaller tasks 
(challenges and targets)

I encouraged others to share their ideas and worked to make sure 
everyone felt included

I tried to imagine what others might want or need in an activity as I 
made my plans

I took time to plan my work and was organised  

I supported and motivated others when we tried to accomplish a task

I considered possible risks in an activity and thought of how to take 
precautions

I stayed focused and worked to deadlines when I needed to

I gave instructions and/or shared my knowledge with others to help 
them complete a task

I was flexible and adapted my ideas when a situation changed or I got 
new information

I took responsibility and prioritised or delegated tasks to make sure 
everything got done

I helped find a compromise for different opinions and/or helped 
resolve a conflict

I used my judgment to consider options and make decisions about what 
would work best

Co-operation and Social Skills – (communication, teamwork, leadership)

Critical Thinking Skills – (curiosity, creativity, problem solving)
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REVIEW

Think about how working on your challenge has helped you to improve or build 
new skills. Tick all that apply.

Self-Management Skills – (organisation, responsibility, decision making)

I showed resilience and kept trying even when I found something difficult



Self-Management Skills (organisation, responsibility, decision making) 

Co-operation and Social Skills (communication, teamwork, leadership)

Critical Thinking Skills (curiosity, creativity, problem solving) 

Examples of Skill Development 
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REVIEW

Based on how you answered on the previous page, tell us more about how 
you have developed and skills you have improved or gained. You might find it 
helpful to include examples and describe what you did or how you changed.



Challenge 04 – Progress Evaluation (cont.)

What did you learn about yourself by producing your progress evaluation? 

How do you think completing your Platinum award will help you going forward?

What did you find most difficult about producing your progress evaluation?

Now that you have completed your progress evaluation, do you have any new 
ideas for skills you’d like to build in the future?

REVIEW
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Reflecting on your Platinum Youth Achievement Award

Confirmation Statement
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Name:

Signature:

Date:

I confirm that this is all my own work and where I have had help this has  
been noted.

FINAL REVIEW

I feel more confident in myself

I am better at dealing with things that don’t go to plan or 
how I expected

I am better at planning, organising and staying focused  
on tasks

I am better at listening, talking and getting along  
with others

I am better at working together with others to achieve  
a task 

I am better at thinking about things, solving problems 
and making decisions

What I have done in this challenge has improved things 
for myself, others or the world around me

What difference has completing your challenge made  
to you? Tick one box for each statement.  
Green for ‘A Lot’ – Yellow for ‘A Little’ – Orange for ‘The Same’ A

 lo
t

A
 li

tt
le

Th
e 

sa
m

e



18
Youth Achievement Award: Platinum

18
Youth Achievement Award: Platinum

Peer Assessment

Supporting Statement

Friend/group 
member’s name:

Date:

You have completed all five challenges in full

You have provided evidence that you completed 30 hours of training

You have provided evidence that you completed 60 hours of 
placement(s)

You have provided evidence that you have created and delivered 
learning opportunities for others

Your portfolio is well-organised and presents evidence linking to your 
challenges and personal targets

You have completed all review pages in full, demonstrating critical 
thinking and reflection skills

Ask a youth worker, teacher or another adult who supported you to add a 
statement below about how they think you got on in your challenge.

FINAL REVIEW

Show this completed booklet and your portfolio of evidence to another young 
person and ask them to check that you have met the requirements below. 
When they agree, they must tick the boxes, then sign and date.  
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Challenge 05 – Presentation

PLAN

Date: Location/
Platform:

Time:

Don’t forget the Q&A! Make sure you’ve scheduled time at the end of your 
presentation for audience questions. As you plan for the day, you can think about 
what some of these questions might be so that you will be ready to answer them.

Who will you invite to your presentation and why? 

When and where will your presentation take place?

As you prepare your presentation, think about everything you’ve learned and 
achieved throughout your challenges. What are 3 key points you want to cover 
when telling other people about your award experience?

1:

2:

3:

In this challenge, you will prepare and deliver a presentation about what you have 
learned and accomplished through your Platinum Youth Achievement Award. You  
can use the space below to help you prepare for this presentation.

DO

As you complete this challenge, you will need to gather evidence of your work to 
prepare and deliver your presentation. This evidence could include things like:

	Materials you used during your presentation (slides, displays, etc.)
	Photos or videos from the day of your presentation
	Feedback collected from your audience

Organise all your evidence for this challenge into a collection labeled ‘Challenge 5,’ and 
add it to your overall Platinum portfolio of evidence.
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Challenge 05 – Presentation (cont.)

Do you feel you prepared well for your presentation? Were you able to clearly 
communicate your points and respond to questions from your audience?

How do you think the experience of delivering this presentation could help 
you in the future?

What was the most difficult part of preparing and delivering your 
presentation? How did you work to overcome this difficulty?

What would you do the same and what would you do differently the next 
time you need to give a presentation?

REVIEW
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Congratulations!
Your award is now ready for assessment by your youth worker/teacher!

Your Notes



Building skills by creating  
opportunities for others to learn

The network
of youth groups

The Youth Achievement Awards were originally created by UK Youth.  
Youth Scotland developed the awards for use in the Scottish context,  
and exclusively hold the rights to operate them in Scotland.

Youth Scotland:  
Balfour House, 19 Bonnington Grove, Edinburgh EH6 4BL 

Tel: 0131 554 2561  
Email: awards@youthscotland.org.uk   
Twitter/X: x.com/YouthScotland 
Facebook: fb.com/youthscotland
Instagram: @youth_scotland

A company limited by guarantee No: 125456. 
Scottish Charity No: SC000501. 
Registered in Scotland.

www.youthscotland.org.uk
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